
Assessing Records on MySCView 

This guide will assist you in locating Historical Book Probate Records on MySCView 

Link to Access: https://www.myscview.com//default.aspx?d=ottawa 

Home Screen 
Use the Book Type drop down to choose the historical book category you are looking for 

 

 

https://www.myscview.com//default.aspx?d=ottawa


● Click on the desired category (i.e. Marriage Record) and select search 

 

SEARCH RESULTS 



 

CHOOSE A BOOK TO OPEN 
Double click on a book and it will open a preview to the right of all the pages 



 

USE SLIDE OR PAGE UP/DOWN TO NAVIGATE THE PAGES 

 

● Most Record Books will have a Table of Contents at the beginning. Scroll down 
through the list until you find the name you are looking for. Reference the page 
number.  



● It is important to note that the page number will be different from the physical 
document you are scrolling through due to the Table of Contents and blank pages. 

● In the example below, we are looking for page 303. We have scrolled to the end of 
preview pages that are in the middle column of your screen. Blank pages end on page 
66 of this book. Add that number to the page number that you are searching, 303, and 
your record should be around page 369. 

 
● There will be delay in the page(s) loading due to the documents size and clarity 

enhancements. 



WHEN YOU FIND THE PAGE YOU ARE LOOKING FOR, NOTE THE NUMBER 
LISTED IN THE BOTTOM RIGHT CORNER 

 

AT THE TOP OF THE SCREEN YOU HAVE SEVERAL OPTIONS 

 

TO PRINT, CLICK ON THE PRINTER 



 

CHOOSE “SELECTED PAGE” IF YOU ARE ON THE  DOCUMENT YOU WOULD 
LIKE TO PRINT, IF NOT, CHOOSE “PAGE RANGE” AND ENTER YOUR PAGE 
NUMBER FROM EARLIER. PRESS OK. 

 



SELECT “DOWNLOAD” IF YOU JUST WISH TO DOWNLOAD THE PDF TO 
YOUR COMPUTER. SELECT “OPEN” TO BRING THE PDF UP IN ANOTHER 
WINDOW IN ORDER TO PRINT. 

 

YOU ARE NOW ABLE TO PRINT OR SAVE THE SELECTED DOCUMENT 

 

● You may print off the records at no cost to you; however, if you would like a certified 
copy of a birth, death, or marriage record, please contact the Court by calling 
419-734-6830 or emailing ocprobate@co.ottawa.oh.us. Certified copies of records 
are $2.00 each. 

mailto:ocprobate@co.ottawa.oh.us
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